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Archiving LVI-numbers using the form

When LVI-numbers are deleted, they are transferred to the archive. This means that a deleted LVI-number
will still appear in product search results, but it will be marked as an inactive product. Archived products
can be reactivated through the reactivation basket.

To create a remove basket, first collect the products to be removed.

Go to the Product Management tab. In the product list view, use the search fields to filter and find the

desired products.

1. Select the products from the search results
2. Add the products to remove basket.
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3. Next, select “Create application” and give the remove basket a name.

If you already have an existing remove basket to which you want to add these products, use the “Choose
basket” function to find the correct basket and add the products to it.
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4. After creating a new application, navigate to the remove basket.
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In the remove date field, you can schedule the products to be archived on a specific date. If the products
should be archived as soon as possible, you do not need to set the deletion date to the current date
separately. The products will be archived immediately once the deletion request has been approved.

5.

When the basket is ready, you can submit it for processing by clicking the “Send basket” button.
The status of the basket will change from unfinished to in handling. This means the basket is locked
and is being handled by the administrator. Once the basket has been approved, you will receive a
notification by email.
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